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	Nex Generation Support
Elsie Whiteley Innovation Centre, Halifax, HX1 5ER
Tel: 07393 121472  |  timesheets@nexgeneration.co.uk
	TIMESHEET



	All timesheets must be received by Nex Generation Support by Monday 10:00am. Please call to confirm receipt — failure to do so may delay payment.

	WEEK OF:
	



EMPLOYEE DETAILS
	EMPLOYEE NAME:
	
	EMPLOYEE NO.:
	

	PLACEMENT DETAILS:
	
	UNIT POSTCODE:
	

	DEPARTMENT / UNIT:
	
	SUPERVISOR:
	



HOURS WORKED
	DATE
	START TIME
	END TIME
	BREAKS
	SLEEP
	TOTAL HOURS
	NOTES / ADDITIONAL INFO

	Monday
	
	
	
	
	
	

	Tuesday
	
	
	
	
	
	

	Wednesday
	
	
	
	
	
	

	Thursday
	
	
	
	
	
	

	Friday
	
	
	
	
	
	

	Saturday
	
	
	
	
	
	

	Sunday
	
	
	
	
	
	

	WEEKLY TOTALS
	
	
	
	
	
	



AUTHORISATION
	EMPLOYEE SIGNATURE:
	
	
	DATE:
	

	
	
	
	
	

	CLIENT SIGNATURE:
	
	
	DATE:
	



	Declaration: By signing this timesheet, I confirm that the above information is accurate and that the hours stated were worked at the placement stated.
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